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RULES AND REGULATIONS. 


ARTICLE 1. The Library shall be open on 
all secular days throughout the year, except 
the Seventeenth of June, the five legal holi- 

‘days, viz: Washington’s Birthday, Fast Day, 
Independence Day, Thanksgiving Day, and 

Christmas Day, and such other days as the 
Trustees may direct for purposes of clean- 
ing and repairs,— provided, always, that 
the President may direct the Library to be 

closed for a part or the whole of any one 
day, reporting the fact and his reasons for 

it, in writing to the Trustees at their next 
meeting. 

ARTICLE 2. The Reading Room for Peri- 
odicals shall be kept open on all Library 

_ days, from nine o’clock in the morning until 
ten in the evening. 


ARTICLE 3. ‘The Lower Hall of the Libra- 
Ty shall be kept open for the delivery of 
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books for home use, from ten o’clock in the 


morning until eight o’clock in the evening; 


and for the use of books within the build- q 


ing, from nine o’clock in the morning to ten 
in the evening, on all Library days. 


ARTICLE 4. The Bates Hall shall be kept 
open from ten o’clock, A. M., until one half 


hour before sunset, on all Library days; and 


the books belonging to that portion of the 
Library must in all cases be applied for and 
returned within those hours in the Bates 


Hall, except that any person who wishes for ~ 


a book from the Bates Hall, to consult in the 
Reading Room for Periodicals, in the even- 
ing, can procure such book (unless it be one 
restricted to that Hall) on leaving a written 
request for the same with the attendant in 
the Lower Hall on the afternoon of the same 
day. No book, so received, shall, for any 
reason whatever, be removed from the 
building by the person receiving it. 
ARTICLE 5. All inhabitants of Boston 
above the age of fourteen years, of respect- 
able character, and of such orderly conduct 


and condition as not to interfere with the — 


occupations and comfort of others, shall 
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have free access to the Reading Room for 
Periodicals, during all the regular hours. 


ARTICLE 6. The following persons shall be 
entitled to borrow books from the Library 
for home use, upon signing a promise to 
obey its Rules and Regulations : 

First. All inhabitants of Boston above 

the age of sixteen years, who -have signed 
the application card, and given satisfactory 
reference to two responsible citizens. 


Second. All Clergymen and Teachers 
having regular occupation in the City, all 
members of the Girls’ High and Normal 
School, and all Medal Scholars, and such 
others as shall have received Lawrence 
Prizes, or certificates of graduation; also 
the members of such other of the higher 
educational institutions in the City as the 
Trustees may from time to time permit. 


Third. Any other inhabitant of Boston 
_ depositing such sum for the volume asked 
for, if permitted to circulate (or for the 
set to which it may belong), as the Super- 
-intendent may require, for which a receipt 
| will be given; which sum shall be repaid, 
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whenever the book and receipt are re- 
turned, after any fines incurred for injury — 


to the book or its improper detention have — 


been deducted. 


ARTICLE 7. Any stranger or person visit- 
ing the City for the purpose of literary or 
scientific investigations may, on being prop- 
erly recommended, temporarily receive the 
benefits of the Reading Rooms, and the use 
of the books within the Library building 
by signing the Strangers’ Book. 


ARTICLE 8. An alphabetical list of all 
persons entering their names for the pur- 
pose of using the Library shall be kept in 
the Library; the residence of each indi- 
vidual being inserted against the name. 


ARTICLE 9. All books belonging to the 
Library may, at the discretion of the Super- 


intendent or Librarian, be used in the 


Reading Rooms, —a discretion which they 
are required by the Trustees to exercise, 
especially in the case of minors, and in 
regard to books of great value or rarity. 


ARTICLE 10. Encyclopedias, Dictiona- 
ries, and other books needed for reference 
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in the Library building; books not easily to 
be replaced, in consequence of their rarity 
or value; books expressly given for refer- 
ence only; and books deemed by the Trus- 


tees to be unsuited for general circulation; 


also unbound periodicals, — shall be used 
only in the building; provided, neverthe- 


less, that, in order to allow the widest 


practicable use of the Library consistent 
with its greatest efficiency, a person desir- 


_ing to borrow any book or periodical 


whatever (except such books as may have 
been given on condition that they should 
not be taken from the Library), and stating 
the reasons for it in writing to the Trus- 
tees, shall, if the reasons are deemed 
sufficient, be permitted to borrow it on 


proper conditions. 


ARTICLE 11. Every person signing his 
name for procuring the privileges of the 
Library, will be furnished with cards for 
borrowing books; and is required to write 
in the proper spaces upon these cards the 
numbers of the shelf, order and volume of 
the books desired, and to present the card 
on returning or renewing every book bor- 
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rowed. If the card is not presented on 
returning or renewing a book, it will be 
detained in the Library at least one day, 
when next used in asking fora book. If a 
card be lost, it cannot be replaced till after 
fifteen days’ notice of the loss has been 
given at the Library. 

In the Bates Hall, no book shail be lent 
without a receipt from the borrower; and 
no person can procure a book by the use 
of another person’s card, without a special 
order from the owner of the card. 

In the Reading Room for Periodicals, 
whenever a periodical is taken from the 
desk, its number, together with the name 
and residence of the borrower, will be writ- 
ten ona slip of paper (to be furnished for 
the purpose), and left with the attendant. 


ARTICLE 12. No person shall have, for 
home use, more than one volume from each 
hall on any one day, or more than two vol- 
umes at a time from both; and no book 
shall be retained by the person borrowing 
it more than fourteen days; provided, 
always, that any book may be borrowed 
twice by the same person, but not more 
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than twice, until it shall have been returned 
to the Library, and shall have remained 
there at least one full Library day. 


ARTICLE 138. To protect the Library 
against loss, and to secure to all a just and 
equitable share in its benefits, any person 
detaining a volume longer than the regula- 

- tions permit shall be fined two cents for 
each day of detention, — the Librarian being 
charged with the collection of these and all 
pther dues to the Library; and no remis- 

Pais of any fine shall be made except by the 
Superintendent. 


ARTICLE 14. Any book detained one 
week beyond the time limited by these 
regulations, shall be sent for by the Libra- 
rian, and the additional penalty of twenty 
cents shall be collected from every delin- 
quent, after the detention of a book more 
than three weeks, and after due notice 
thereof has been given,— the said amount 
to be paid for the service of the messenger 
who recovers the book; and no book shall 
be lent to any person who has fines and 
penalties remaining unsettled after three 
weeks from the date of any loan. 
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ARTICLE 15. No person who has bor- 
rowed a book from the Library shall lend 
it to any one not a member of the same 
household. 


ARTICLE 16. All injuries to books beyond 
a reasonable wear, and all losses, shall be 
made good to the satisfaction of the Super- 
intendent, by the persons liable; every 
book detained above three months being 
held to be lost. 


ARTICLE 17. All books must be returned 
to the Library at such time before the 
annual examination as may be required by 
the Trustees, under penalty of a fine of one © 
dollar for each volume detained: but sea-— 
sonable notice of the time of returning 
them shall be given in the newspapers that 
advertise for the City. 


ARTICLE 18. No books shall be taken 
from the shelves in any part of the Library 
by any person not employed in the service 
of the Library, except such books as are 
deposited in the public rooms for refer- 
ence. 


ARTICLE 19. No child under twelve 
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years of age shall be allowed to carry from 
the Library at one time more than two 
books; and no person shall be allowed to 
carry more than three, unless by the special 
permission of the Librarian or Superinten- 
dent; and the Superintendent is directed to 
take such measures as he. may deem neces- 
sary for carrying this into effect. 


ARTICLE 20. Large and valuable books of 
plates shall not be exposed for examination 
by the public at large, but only upon spe- 
cial, written request, to be made of the 
Superintendent, and upon his permission 
being granted; and all such examinations 
must be made, as heretofore, in the pres- 
ence, and with the assistance, of an atten- 
dant connected with the Library. 


ARTICLE 21. All conversation and con- 
duct inconsistent with the quiet and orderly 
use of the Reading Room for Periodicals, 
or of the Reading Room in the Bates Hall, 
intended more especially for students, are 
strictly prohibited. 


ARTICLE 22. Any person abusing the 
privileges of the Library by unbecoming 
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conduct, or by the violation of any of the — 
regulations, by intentional defacement of a 
book by writing in it, or in any other way, 
shall be reported to the Trustees as soon as 
may be, and by them excluded from the Li- 
brary for a time, or permanently, according 
to the nature and degree of the delinquency 
or default ; but, in case of any gross offence, 
the Superintendent or Librarian shall act 
summarily in the matter, and cause the of- 
fender to be at once excluded from the build- — 
ing, reporting the case to the Trustees as 
soon as possible, in writing, for their final 
decision. 


NOTICE TO READERS. 


Whenevera book wanted by any one using 
the Library does not belong to it, such per- 
son is particularly requested to enter the 
title of the book on a card furnished for the 
purpose, to which the person’s name and 
residence shall be added. 

The book will be procured as soon as pos- 
sible, unless there is some special reason 
against purchasing it; and, on its arrival, it 
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will be retained in the Library five days, 
subject to the order of the person asking 
for it, to whom due notice to that effect’will 
be sent by mail. 


CITY OF BOSTON. 


Pusuiic Liprary, Aug. 15, 1867. 


I certify that the preceding Rules and 
Regulations, established by the Board of 
Trustees, for the use of the Public Library 
of the City of Boston, are now in force. 

C. C. JEWETT, 
Sec. of the Board of Trustees. 


For the convenience of those who use 
the Lower Library, a description of the 
_‘* Indicator” recently placed in the Distrib- 
uting Room, is here appended. 


EXPLANATION 


OF 
THE “INDICA 


The object of the ‘‘ Indicator” is to show 
to a borrower, ata glance, without the ne- 
cessity of reference to an attendant of the 
Library, whether any book sought, is, at the ~ 
moment, on the shelf or lent out, and there- 
fore to render it unnecessary to send in a 
card indicating books which cannot be pro- 
cured. : 

The ‘ Indicator,” at present constructed, 
applies to Alcoves 4, 7, 14 and 17, contain- 
ing Works of Fiction and Juvenile Books, 
of which a separate Finding List has been 
printed. 

The shelf-number is to be found at the end 
of each row of pins. The number denoting 
the order of the book upon the shelf is placed 
upon each end of every pin. 
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The pins are reversible. On one end of 
each pin, the number is printed in BLACK ON 
WHITE ground. When the book is ON THE 
SHELF, this end of the pin is always turned 
outwards. 

On the other end of the pin, the number 
of the book is printed in WHITE ON BLACK 
ground. When the book is out, this end of 
the pin is always turned outwards. 

If the work is in two or more volumes, 
the volumes following the first are indicated 
thus: V. 2, V. 3, &c., on the end of the next 


- pins in order. 


bx@ Please erase from your card, before 
delivering it to the attendant, any numbers 
of books in these alcoves not indicated to 


- be on the shelves, or mark distinctly, by a 


cross in the margin, the book found to he 


‘in, 
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The following Act was passed by the 
Legislature of Massachusetts, March 16, 
1867: 


CHAP. 63. ¥ 74 


An Act for the Preservation of Books and 
other Property belonging to Public Libra- 
ries, at 


Be it enacted, etc., as follows: 


Whoever wilfully and maliciously writes 
upon, injures, defaces, tears or destroys 
any book, plate, picture, engraving or 
statue, belonging to any law, town, city 
or other public library, shall be punished — 
by a fine of not less than five dollars, nor 
more than one thousand dollars, for every 
such offence. 


Approved, March 16, 1867. . 
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